
DEPARTMENT OF POLITICAL SCIENCE
Guidelines for Undergraduate Internships

ACADEMIC SUPERVISION, PLACEMENT.
1) In order to receive PSC 399 credit for an internship, students must find a full-time faculty member in the Department of Political Science who is willing to act as instructor of record and academic supervisor for the course.  Part-Time Temporary Instructors or GTAs cannot act as internship supervisors/instructors of record without express permission from the Department of PSC Undergraduate Studies Committee.
2) Students can register for PSC 399 only with written permission from the instructor of record/academic supervisor.

3) It is entirely the student’s responsibility to find an internship job or placement.   Any assistance or recommendation provided by the academic supervisor/instructor in helping the student obtain an internship job is purely voluntary, and is NOT an expectation or requirement for a faculty member who has agreed to serve as the academic supervisor/instructor of record for an internship. 
4) The Department does allow students who are being paid or otherwise compensated by the employer for their internship work to also receive academic credit.  However, some employers have policies, which the Department must honor,  prohibiting students from receiving both compensation and academic credit.  Also, academic credit will not be awarded for long-term paying jobs lasting more than one semester, or for paying jobs which faculty regard to be insufficiently relevant to upper-level work in political science. 

5) Students cannot receive academic credit retroactively for internships that have already been completed;  in order to be eligible to receive credit for an internship, students must make credit arrangements with a supervising instructor prior to the “add” deadline for the semester in which the internship will be served, or, as soon as possible after that deadline, if the student receives confirmation of the internship after that date.
6) See Appendix A, Political Science Internship Checklist, for specific questions to consider in finding internships and/or counting internships for credit.

CREDIT HOURS AND WORK HOURS.

1) PSC 399 is approved for 1-6 credit hours to be applied to a political science major or minor.
2) As a general rule, academic credit is not given just for work done for the interns’ employers; in addition to the work for the employer, students should be required to complete a reasonable amount of academic work to be graded by the instructor, related to the work component of the internship but possibly (at the instructor’s discretion) involving extra research or reading beyond what the employer requires for the job.

3) Beyond whatever academic work is required by the instructor, the general guideline for internship credit is that 40 hours of work equals 1 credit of PSC 399 (so, 40 hrs = 1 credit, 120 hrs = 3 credits, and 240 hours = 6 credits, for example).
4) At the end of the internship period the employer or workplace supervisor must verify that the student has completed the minimum number of work  hours and performed at a satisfactory level. 

5) It is up to the instructor to decide how much the quality of the work done on the job by the student, as evaluated by the student’s workplace supervisor(s), should count toward the student’s grade for the internship course, or whether it should count at all (beyond the verification that the work has been overall satisfactory).   Instructors can use whatever evaluation form or method they find appropriate.  Clearly unsatisfactory work performance by the student can be used to justify a failing grade or denial of credit for an internship course, even if on-the-job performance is not formally part of the grading formula.   

6) For the purposes of counting work hours, internship “work” may include job-related field trips and/or attendance at job-related guest speakers, ceremonies, and/or seminars recommended or required by the employer and/or instructor.

7) Students taking internship courses are not permitted to request or receive “time off” from their work responsibilities for completing their internship academic assignments or other school work.

8) Students wishing to apply internship credit to a specific field or area requirement in the political science or international studies major (for example, “American Politics” or “International Relations”) should present documentation from the sponsor or instructor demonstrating the relevance of the internship.

9) Internships not taken as PSC 399 will not count towards the political science major.

NATURE OF INTERNSHIP WORK;  STUDENT REPORTING

1) It is to be understood by employers/workplace supervisors, instructors, and students that work tasks assigned to a student as part of a for-credit internship should, to a reasonable degree, have educational value and enhance student experience and skills.  It is also understood that internship work sometimes includes tasks that are routine, repetitious, and not very glamorous.  A reasonable compromise should be struck between meeting the work needs of the employer, and achieving the educational goals sought by the instructor and the student.

2) Before the internship begins (and, ideally before PSC 399 is registered for), the student or employer should, through personal communication, give the instructor some idea of the kinds of work the intern might be doing, with the understanding that the employer needs some flexibility in assigning work tasks, that circumstances on the job can change unexpectedly, and that some work tasks may need to remain confidential.  Where necessary, the official description of the internship from the sponsoring agency may suffice.

3) When appropriate, the instructor may request or require some kind of regular communication from the student during the internship term concerning how the internship is going and what kinds of work the student is doing.  This kind of regular feedback allows the instructor and the employer/workplace supervisor to forestall or correct any problems that come up during the course of the internship, including insufficient, inadequate, or inappropriate work being required of the student.  The frequency, format, and content of student reporting can be tailored to the length, location, and type of internship.

Appendix A, Political Science Internship Checklist

1. Find and be selected for an internship.  This must be done before applying for course credit.

a. You are ultimately responsible for finding and securing your internship.

b. What kind of internships count?

i. Since you will be receiving upper-level Political Science credit for the experience, there should be a political science component to the internship.  The internship can certainly be for an entity in federal/state/local government, but it doesn't have to be - you might also find an internship for a non-governmental organization, such as a political thinktank or a lobbying firm.  If you have questions about whether an internship would qualify, contact the Director of Undergraduate Studies for Political Science (Dr. Linken – aelinken@ua.edu).  

c. Is your resume up to date?

d. Do you submit any additional documentation?  Cover letter?  Letters of recommendation?  Be sure to line these up early, so your application isn’t delayed.

e. Credit can not be given for internships that are already completed (no retroactive credit).

2. Contact a faculty member that will be the faculty member of record for the internship.  In the absence of having a specific faculty member that will agree to supervise the internship, contact the Director of Undergraduate Studies for Political Science.  In that email, provide info on:

a. Where the internship is with (who will you be working for?)

b. What you will be doing (understanding that specific details may come later, or even when you start your internship)

c. How long the internship will last (total number of hours)

d. How many credits you would like the internship to be for

i. PSC 399 can be for 1-6 credits, but is subject to a few constraints/limitations/rules:

1. Credit is determined by hours – 40 hours equals 1 credits each additional credit requires 40 additional hours of the internship (so, 120 hours = 3 credits and 240 hours = 6 credits)
2. No more than 6 credits for PSC 399 can be earned over the course of your undergraduate career 

3. Pay attention to how the credit for the course interacts with tuition bills

a. Generally, credit over 16 credits in the fall/spring incurs extra tuition cost

b. The summer term is counted as its own semester - credit taken over the summer will be billed separately

3. Every instructor may be a little bit different on their requirements, and while much of the value of the internship benefits the professionalization of the student, there is an academic component to the internship course and students should make sure that they receive the syllabus for the course and be clear on the academic expectations.


